Randolph Girls Basketball - Standard Operating Procedure

Equipment Manager Recreation Program





PURPOSE

Document the process for the Recreation Program Equipment Manager.

CONTENTS

At the beginning of October contact the Recreation Department to discuss the Equipment Needs for the Recreation Program:

Upper League Uniforms- approximately how many teams at the JV, Varsity, Senior League 

Clinic – Discuss with 3rd Grade Clinic Coordinator to determine approximately how many teams we will have.

Balls- Do we need to order any CB6 balls for the clinics and do we have enough 28.5 balls for the other leagues?  Ensure each recreation team has a leather simulated game ball (JV, Varsity and Senior League).

Scorebooks/Whistles- do we need to order any scorebooks or whistles?

Ensure adjustable baskets are marked for 9 feet at Shongum and Fernbrook.

Ensure the league rules and scoreboard instructions are at each location.

During the course of the season periodically visit the gyms (Shongum, Ironia, Fernbrook) to ensure that there are fresh scorebooks and first aid kits available. If needed, contact the Recreation Department to get fresh items to the gyms.
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