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Randolph GIRLS BASKETBALL

A Randolph Parks and Recreation Department Sports program 
Coaches Manual

“The goal of Randolph Girls Basketball is to provide a positive  experience for every participant.”
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Purpose of Manual 

The purpose of this manual is to provide volunteer basketball coaches both new and experienced with as much information as possible to aid them when they are out on the court.  We hope that you 

enjoy this manual and that it is beneficial to both the player and coach.  Members of the Randolph Girls Basketball committee are available to clarify issues or answer questions. 

Philosophy 

FUN!!!!! FUN!!!!! FUN!!!!! 

“Teach Them Well And Let Them Lead The Way” 
First ask yourself Why Do You Coach? 
•
Build your own resume (SERIOUSLY hope not) 

•
Experiences (you enjoyed your experiences playing the game) 

•
Most Qualified (you actually played a sport in Junior High) 

•
Enjoy work with young adults! (should be the number one reason) 
Mission as a Basketball Coach 

•
Say “Do This” instead of “Don’t Do This” (Catch Them Being Good) 

•
Focus on what has been accomplished, not what hasn’t. 

•
Be a “Positive” Role Model 

•
Keep them coming back! They should sign up again next season! 

•
Fans For Life 

The Randolph Girls Basketball Coach 

•
Facilitator of Activities (You are not the “Sage on the Stage but the “Guide on the Side”) 

•
Understand that success is a byproduct of player development 

•
Teacher in Training-Not The Game. Basketball is a player’s game, not coaches. 

•
Develop An Enthusiasm For The Game 

•
Enhance Development (Are your players better at the end of practice? End of the season?) 

Positive Coaching 

•
Create Your Own Philosophy (should reflect fun and development) 

•
“Winning isn’t Everything, nor is it the only thing” 

•
Failure is not the same thing as losing. 

•
Success is not equivalent to winning. 

•
Effort is a controllable variable-Outcome is not. 

•
“Catch Them Being Good” then when you do-----TELL THEM IMMEDIATELY! 

Sportsmanship 

“Leader Is As Leader Does” 
“Young players play with 
great deal of fairness and 
sportsmanship. Once 
they learn how important 
the game is to the adults, 
they’ll learn how to cheat.” 
- Dr. Ron Quinn 
“They’re only kids. It’s only a game.” 

Basketball can teach life long skills, building character, self-esteem and awareness of others.  It is vital as both a coach and a parent that good sportsmanship is exhibited throughout practices and games. 

• 
Young people learn by example (Leader is as leader does). 

• 
Cheer for both teams and ask them if they had fun and tried their best. 

• 
Have end of the game rituals such as the line handshakes, shaking the

 
umpires hands and saying “thanks”. 

“Screaming parents and crying children or crying parents and screaming children have become part of the fabric of youth sport.” Caroline Silby, PH.D 

Team Management 

Philosophy • 

Ask why do you coach? 

•
Philosophy should be player driven, not coach driven. Therefore practices need to be geared towards their development, not winning

•
Taking Players Somewhere New

•
Remember why they are here?

•
Biggest compliment you will get is if they sign up again next season/year.

• 
FUN! FUN! FUN!
Parent-Coach Meeting 

At the beginning of every season, you should take a moment to meet the parents of the players that you are coaching.  In this meeting the following should be accomplished: 

• Explain your philosophy 

• Player Information 
Medical Information 

Previous experience of children 

Family situations, such as custody that may affect rides to and from practice. 

• Parent Information 
Emergency Phone Number 

Rides - who is taking player to and from practice 

Obtain Work Phone Numbers and E-mails 

Proper behavior in the stands 

• Responsibilities of Players, Parents, and Coaches 
Parents - Notify coach that they are taking players home 

Coaches - Plan for training (Fail to Prepare-Prepare to Fail) 

Coaches - Arrive early - End on time 

Coaches - Provide proper training equipment  

Coaches should all have a first aid kit (Obtain one from a committee member) 

Coaches and Parents - Provide for a “Safe” Environment - Be Positive! 

Code of Conduct

This code of conduct has been established to develop, clarify, and distinguish approved and accepted professional, ethical, and moral behavior. Unprofessional, unethical, and immoral behavior is detrimental the development of players and the sport of basketball. 

COACHES RESPONSIBILITY TO PLAYERS 

· The coach must never place the value of winning over the safety and welfare of players.  Winning should be the result of preparation and discipline with emphasis placed on the highest ideals and character traits. 

· Coaches will instruct players to play within the written laws of the game and within the spirit of the game at all times. 

· Coaches will not seek unfair advantage by teaching deliberate un-sportsmanlike behavior to players. 

· Coaches should not tolerate inappropriate behavior from players, regardless of the situation. 

· Demands on players' time should never be so extensive as to interfere with academic goals and progress.  Motivation for excellence should include academics as well as athletics. 

· Players should be directed to seek proper medical attention for injuries and to follow the physician's instructions regarding treatment and recovery. At no time should a player be put in at risk by returning from injury to prematurely or by being forced to play while injured. 

RESPONSIBILITY TO RANDOLPH GIRLS BASKETBALL

· Adherence to all Randolph Girls Basketball rules and policies as defined by the Parks and Recreation Department.

· Player development and the growth of the player through participation are essential to the growth of the sport. Additionally, the coach must behave in such a manner that the principles, integrity, and dignity of the sport are maintained. 

RESPONSIBILITY TO THE RULES OF THE GAME 

· Coaches should be thoroughly acquainted with and demonstrate a working knowledge of the rules of the game of basketball. Coaches are also responsible for ensuring that their players understand the intent as well as the application of the rules. 

· Coaches must adhere to the letter and spirit of the Rules of the game. Those coaches who circumvent the rules to gain advantage have no place in our program 

· Coaches are responsible for their players' actions on the court. 

· If coaches permit, encourage, or condone performance, which is not in the letter or spirit of the rules, they are derelict in their responsibility to players, and to the basketball program.

· The coach must strive constantly to teach good sporting behavior. 

RESPONSIBILITY TO OFFICIALS 

Officials must have the support of coaches, players, and spectators. Criticism of officials undermines their purpose in the game.  Coaches must always refrain from criticizing officials especially in the presence of players. 

Coaches should strive to develop a line of conjunction with the officials, giving each an opportunity to better understand the problems relating to their specific area. This will not be taken as encouragement to debate referee decisions during the game. 

On game day, officials should be treated with respect before, during, and after the game. Officials should be addressed as "Ref” and not by name. Respect should be mutual and there should be no demeaning dialogue or gesture between official, coach, or a player.  Coaches must not incite players or spectators.  Comments regarding an official should be put in writing to the referee coordinator. 

GAME DAY AND OTHER RESPONSIBILITIES 

· A coach's behavior must be such as to bring credit to himself, his organization, and the sport of basketball. This is never more evident than on the day of the contest. 

· Rival coaches should meet prior to the game and exchange friendly or professional greetings. While the concept of rivalry is wholly embraced, it cannot take the precedence over exemplary professional conduct. 

· During play, coaches have the responsibility to be as inconspicuous as possible.  Coaches shall exhibit a respectful attitude toward players. The attitude of the coach toward officials, spectators, opposing players, and coaches should be controlled and undemonstrative. 

· It shall be unethical for a coach to have any verbal alteration with an opposing coach or bench during the game.  Hostile physical contact with a player is considered highly unethical and most likely subject to criminal prosecution. 

· The coach's foremost post game responsibility is his/her team. 

· Coaches should use their influence on unfriendly spectators who demonstrate intimidating behavior toward officials and opposing teams. 

PLAYERS CODE OF CONDUCT 

Players should: 

· Play the game for the fun of the game. 

· Be generous when you win. 

· Be graceful when you lose. 

· Be fair always no matter what the cost. 

· Obey the rules of the game. 

· Work for the good of your team. 

· Accept the decisions of the referees with good grace. 

· Believe in the honesty of your opponents. 

· Conduct yourself with dignity and grace. 

· Do not engage in physical or verbal confrontations with spectators, officials, coaches, or other players. 

· Make sure teammates adhere to the above rules. 

SPECTATORS CODE OF CONDUCT 

Spectators should remember: 

· Children have more need of example than criticism. 

· Make athletic participation a positive experience for the participants as well as others. 

· Accept the decisions of the officials with good grace. 

· Be generous when your team wins. 

· Be graceful when your team loses. 

· Conduct yourself with honor and dignity. 

· Do not engage in physical or verbal confrontations with spectators, officials, coaches, or players. 

· Never encourage or accept the intentional injury of a player. 

· Support the coach and coaching staff. 

· Never confront a coach. If you have a question of a coach you should contact him or her at a later time.

EJECTION POLICY

The referee may eject players and coaches from a game.  First ejection results in a suspension for the next game, a second ejection results in suspension for the remainder of the season. Both can be subject to committee review as to the facts involved and type of ejection.

YELLOW CARD POLICY

If a coach or spectator’s behavior is considered physically or verbally unacceptable in the spirit of the game, a warning or yellow card will be issued. Coaches or spectators who receive a yellow card will be subject to discipline at the discretion of the appropriate sports committee. If a coach receives a second yellow card, he/she will be permanently suspended from coaching.  A spectator who receives a second yellow card will be prohibited from attending practices or games for the remainder of the season and will be required to appear before the Sports Program Committee. Spectators who receive further yellow cards will be subject to further, immediate discipline and/or suspensions. Coaching privileges will be permanently suspended for any individual who receives two yellow cards, regardless of whether they are received as a coach, spectator, or any combination of the two.

The following procedures will govern the issuance of Yellow Cards: 

1. At the time of an incident, the referee, committee member, or designated Parks, Recreation and Community Services Department Staff may issue a warning or a yellow card. The appropriate sports committee may also issue yellow cards following a review of an incident.

2. The issuer will pass the information on to the sport committee co-chair or league coordinator (they will immediately bring it to the attention of the Parks and Recreation Department).

3. Each program committee will be responsible for keeping a running list of violators.

4. The Parks and Recreation Department will be responsible for keeping a master list.

5. After yellow card is issued to a coach, the committee and/or the Parks, Recreation and Community Services Department will send a letter outlining the problem and discussing proper behavior.

6. A copy of the letter will be attached to his/her coach’s contract.

7. If a second yellow card is issued, a letter will be sent through the Parks, Recreation and Community Services Department outlining the disciplinary action taken.

8. In any case where a suspension or disciplinary action is taken or a second yellow card is issued, a meeting of the Sports Program Committee, Parks, Recreation and Community Services Department staff and the offender will be held.

9. Decisions of the Parks, Recreation and Community Services Department are final.  

10. All issues with coaches, spectators or participants must be reported to the Parks, Recreation and Community Services Department and the program/sports committee involved.

By signing this, I agree an explanation of the yellow card procedure has been made available to me, that I understand the consequences of unacceptable behavior as a spectator or as a coach, and that I agree to abide by all of the rules, regulations and policies as set forth by the Department of Parks and Recreation and the Recreation Committee.

Name (printed): ________________________________Phone Number: ____________________

Signature: ______________________________________ Date: ___________________________

Name (printed): ________________________________Phone Number: ____________________

Signature: ______________________________________ Date: ___________________________

What is Randolph Girls Basketball?

The Randolph Girls Basketball Program offers all levels of basketball competition for Randolph residents from ages 8-15.  Randolph Girls Basketball is designed to give all players within these ages the chance to play at each player’s competitive level and ability, from our in-town clinics for 2nd and 3rd graders, our recreation leagues (4th-5th, 6th-7th, 8th-9th-10th) to our travel teams (4th through 8th grades). 

The goal of Randolph Girls Basketball is to provide a positive basketball experience for every participant, from the recreational player to the college-bound competitive athlete.  

To register, players can go by going to www.randolphnj.org and select Recreation and then Registration and follow the menu selections.  Or you can, also, register in person at the Senior Community Center (Rec Center) on Calais Road during business hours.

Our recreational leagues vary in size based on the number of registrations. Teams usually consist of 8-10 players. There are rating sessions held in November. These ratings are used to assist coaches in selecting their teams. It also allows the committee to ensure that the teams in the recreation leagues are as evenly balanced as possible.

Our program also has travel teams at each grade from 4th through 8th.  Tryouts are conducted prior to the start of the season for travel teams.  Each team participates in various leagues and tournaments depending on the team’s ability and skill level.  The various travel teams are defined as:

· The 4th grade travel team is a “modified team” which may compete in a league. Players will also play as part of the recreation program.

· The 5th grade travel team competes in the "Garden State Berkley Heights League" 

· The 6th grade travel team competes in the 6th grade division of the Garden State League.

· The 7th grade travel team competes in the Tri-County League.

· The 8th grade travel team competes in the 8th grade division of the Garden State League.

Members of the Girls Basketball Committee are available to help you enjoy our program.  This committee is an advisory group to the Parks and Recreation Department and provides administration and governance of the program.  

All coaches are requested to know all committee members and can be contacted by going to the Randolph Girls Basketball web page at www.RandolphGirlsHoops.Org.  



Accident Reporting Procedures

What to report 

An incident that causes any player, coach, referee, volunteer, or spectator to receive medical treatment and/or first aid must be reported to the Randolph Girls Basketball Committee representative and the Randolph Parks and Recreation Department (RP&RD) using the form below. This includes even passive treatments such as the evaluation and diagnosis of the extent of the injury or periods of rest.

How to report
Reporting incidents should be done using the RP&RD injury report form (see attached, you should make additional copies for your use). Complete the form in its entirety.  A copy (fax is preferred) must be sent within 24 hours to the Randolph Senior Basketball Committee member responsible for Safety and to Russ Newman, Randolph Parks and Recreation Department, Program Supervisor (Fax 973-989-7096). The original must be sent to Russ Newman within 48 hours. The address is: 


Russ Newman, Program Supervisor

Randolph Parks and Recreation Department

502 Millbrook Ave Randolph, NJ  07869

RANDOLPH PARKS, RECTRATION AND COMMUNNITY SERVICES ACCIDENT/INJURY REPORT FORM
Report all incidents that require assistance. Turn completed form in to the Department of Parks, Recreation and Community Services within 24 Hours of the incident.

Name of injured: ____________________________________________________Sport: _____________________________________       

Address: _____________________________________________________________________________________________________

Date of birth: ______________________
Sex: _______
Phone (H): ____________​​​​​​​​__________(W):_________________

Location of Incident: __________________________________
Date: ______________
Time: _______________________

How did incident occur? ________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

Describe the nature of the injury and the body parts affected: ________________________________________________________

 _____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

What care was provided? _______________________________________________________________________________________

Attended by: __________________________________________________________________________________________________

Was anyone including the attendant exposed to bodily fluids? Yes__________
No__________

Was the family notified? Yes__________
No__________
Who was notified? ____________________________________

Physician called? Yes_________
No__________

Name and phone #
 ____________________________________

Emergency called? Yes_________
No__________
Ambulance_____
Police_____
Fire_____
Other________

Where taken? Name of hospital:____________________________________________
Other: _______________________________

Witnesses:
Name___________________________________
Address
_____________________________________________



Name___________________________________
Address _____________________________________________

Report prepared by: ______________________________________
Title: __________________________
Date: _______________

Received by: ____________________________________________
Title: __________________________ 
Date: _______________

If Randolph employee injured:


Name ___________________________________________ Title ________________________________________________















Dept. ____________________________________________SS# ________________________________________________




Did Randolph employee miss any work due to injury? Yes_________
No__________

If yes, give date returned to work: ________________________________________________________________________________

For office use only: Insurance Company notified?  Date:______________ By: _________________________

Safety Code
· Coaches should acquire training in first aid.

· Parents of players who wear glasses should be encouraged to provide “safety glasses”.
· Observe local speed limits in all parking lots.

· No alcohol allowed in any Randolph school.
Some Important Do’s and Don’ts
Do…….
· Reassure and aid children who are injured, frightened, or lost.

· Provide, or assist in obtaining, medical attention for those who require it.

· Know your limitations.

· Assist those who require medical attention – and when administering aid remember to …

· LOOK for signs of injury (Blood, black-and-blue, deformity of joint, etc.).

· LISTEN to the injured describe what happened and what hurts if conscious. Before questioning, you may have to soothe an exited child.

· FEEL gently and carefully the injured area for signs of swelling, or grating of broken bone.

Don’t…….
· Administer any medications.

· Provide any food or beverages.

· Hesitate in giving aid when needed.

· Be afraid to ask for help if you’re not sure of the proper procedures.

· Transport injured individuals except in extreme emergencies.

· Leave an unattended child at a practice or game.

· Hesitate to report any present or potential safety hazard to the Director of Safety immediately

Communicable Disease Procedures

1. Bleeding must be stopped and the open wound covered.

2. Always use latex gloves to prevent mucous membrane exposure when contact with blood or other body fluids are anticipated.
3. Immediately wash hands and other skin surface if contaminated with blood.

4. Clean all blood contaminated surfaces and equipment.

5. Managers, coaches, and volunteers with open wounds should refrain from all direct contact until the condition is resolved.

6. Follow accepted guidelines in the immediate control of bleeding and disposal when handling bloody dressing, mouth guards, and other articles containing body fluids.

RECREATION RATING PROCESS:

Each player will be evaluated for general basketball skills. 

Players will be evaluated in accordance with skills displayed on the day of the try-out.  Past performance will not be considered in the rating process; however, players may attend both rating sessions. 

Organization of rating – will be led by members of the committee.  Parents and coaches of players are not eligible to act as raters or to participate in the ratings process.

Participation - in at least one rating session is required. Players may choose to attend both scheduled ratings sessions. Players attending both sessions will be evaluated in all categories at each session. The player’s best overall session rating (not a combination of both sessions), as described in the next section, will be used as the basis for her ranking. 

If a player is unable to make either scheduled rating session the committee reserves the right to assign that player a rating based on previous knowledge of that player. 

General skill ratings – of each player will include consideration of the following skills exhibited at the try-out session:

· Dribbling
· Foul Shooting
· Layups
· Outside Shooting
· Scrimmage
Players will be assigned a rating between 1.0 and 5.0 by each rater for each category, except for the Scrimmage which will carry a rating between 1.0 and 10.0. 

An overall session rating will then be computed for each player. Each category rating will be summed and divided by the total number of ratings to arrive at an average rating per category.  

Disclosure of individual player ratings and rankings is expressly prohibited. Individual player ratings and rankings will not be made available to anyone not directly related to the rating and ranking process as described here, including coaches and parents.

Coach Selection Process 

REC TEAM COACHES:
Coaches for Recreation teams are selected based on the following process:

A notice is placed in the Randolph Reporter requesting potential candidates to submit their names to the committee for consideration.  Potential candidates can register on-line or contact a committee member to submit their application.  Committee member’s review all applications and which is coordinated by the Committee’s Rec League coordinator.  The coordinator obtains feedback on potential coaches and reports to the Committee.  The Committee makes coaching selections based on selection criterion that seeks out the best candidates for the job.  Competencies reviewed are:

· Defined as being level headed
· Balanced knowledge of the game with an ability to communicate/teach kids
· Ability to build players self-esteem in a modified competitive manner.
· Commitment of time to the team
· Priority to returning coaches
A simple majority vote by committee members selects coaches for the Rec teams for a given season.  All discussion and vote results are confidential committee business.  The Committee’s Rec League coordinator notifies selected coaches as well as notifies those not selected.  

Travel Basketball 

The process for selecting Travel Teams and Coaches is outlined in the Travel Basketball Process documentation. 

Girls Basketball Committee Contacts
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Name
Ruben Bello

Home Phone: 386-2584
Charlie DAmato

Home Phane: 973-695-3210
Cell Phone: 973-452-2985
Donna Faranstta

Home Phone: 927-0603

J_Scott Mackay
Home Phane: 973-989-4486

Sandi Mattson
Home Phone: 4429316

Charlie Meizoso
Home Phane: 973-989-7993

Charles Mooney
Home Phone: 328-6009

Russ Newman
Work Phone: 973-989-7081
Peter Oleill

Home Phone: 3281814

Wincent Papalia
Home Phane: 973-695-2303

Loaing Rachmiel
Home Phane: 973-989-1726
Rob Skerker

Home Phane: 973-695-1432

Position
Bth-7th Grade League Coordinator
Cormmittee Member

Basketball Committee

Garden State League Rep

Travel Parent-Coach Liasion
Website Adrministrator

Referee Coordinator
Merchandise

Cormmittee Member

Basketball Committee

Travel Equipment Manager
Secretary

Awards Coordinator
Co-Chairperson

Travel Coach

Garden State League Rep
Publicity

Merchandise

Co-Chairperson

Referee Coordinator

2nd Grade Clinic

Cormmittee Member

Rec Supenisor

Suburban Representative
Treasurer

4th-5th Grade League Coordinator
Picture Coordinator

Cormmittee Member

Basketball Committee

Committee Mermber

Basketball Comittee
Bth-Sth Grade League Coordinator
Rec Equipment Manager




Girls Basketball Coaches Contract

Congratulations, you have been selected to either Coach or Assist in one of the Randolph Township Parks and Recreation programs.  One of your first responsibilities is to read and sign the below contract.  Upon completion, of this agreement and its submission to the Parks, Recreation and Community Services Department you will be officially appointed.  This contract will be kept, on permanent record, in the Department files.  

RANDOLPH GIRLS BASKETBALL COACH CODE OF ETHICS

•
I hereby pledge to live up to my certification as a coach by following the Code of Ethics.

•
I will place the emotional and physical well being of my players ahead of any personal desire to win.

•
I will remember to treat each player as an individual, remembering the large spread of emotional and physical development for the same age group.

•
I will do my very best to provide a safe play situation for my players.

•
I promise to review and practice the necessary first aid principles needed to treat injuries of my players.

•
I will do my best to organize practices that are fun and challenging for all my players.

•
I will lead by example in demonstrating fair play and sportsmanship to all my players.

•
I will insure that I am knowledgeable in the rules of each sport that I coach, and I will teach these rules to my players.

•
I will use those coaching techniques appropriate for each of the skills that I teach.

•
I will remember that I am a youth coach, and that the game is for its players and not adults.

I (please print) ______________________________________ ​​​​​have received the Randolph Township Parks, Recreation and Community Services Department Senior Basketball Coaches Manual.  I agree to abide by all rules, regulations and policies as set forth by the Township of Randolph, Department of Parks, Recreation and Community Services and the Recreation Sport Committee of which I am involved.  I also understand if I violate and/or break any of the rules, regulations or policies I will lose the privilege of Coaching, Managing or Assisting in any programs sponsored by the Randolph Township Parks, Recreation and Community Services Department.  

Last Name:  ____________________________
First Name:  ___________________________
Sport: _______________________



    (Please Print)
Address:  _______________________________________________________________________________________________________________

Town:  ________________________________ 
Zip:  ___________________
Telephone Number: ____________________________

Signature: ____________________________________________________
Date:  ___________________

Substitution Line-up Grid

The table below can be used to plot your substitutions during a game. This will help you ensure that all your players get the appropriate playing time and also will make the substitution process quicker.

	Player
	1st qtr

 1-4
	1st qtr

5-8
	2nd qtr

1-4
	2nd qtr

5-8
	3rd qtr

1-4
	3rd qtr

5-8
	4th qtr

1-4
	4th qtr

5-8

	Jen
	X
	X
	
	X
	
	X
	
	X

	Cathy
	X
	
	X
	X
	
	X
	
	X

	Lisa
	X
	
	X
	
	X
	
	X
	X

	Mary
	X
	
	X
	
	X
	
	X
	

	Ann
	X
	
	X
	
	X
	X
	
	X

	Doreen
	
	X
	X
	
	X
	
	X
	

	Deb
	
	X
	
	X
	X
	
	X
	

	Alice
	
	X
	
	X
	
	X
	
	X

	Joann
	
	X
	
	X
	
	X
	X
	


Roster for Scorer’s Table

This table can be used to put your players’ names and shirt number on and can be given to the scorers’ table so that they can easily enter the names in the book. It would be best to put the players in shirt number order. This makes it easier for the person keeping the book to enter scores and fouls.

	Player for the Liberty
	Shirt Number

	Jen
	1

	Cathy
	2

	Lisa
	3

	Mary
	4

	Ann
	11

	Doreen
	12

	Deb
	13

	Alice
	14

	Joann
	15
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Far better is to dare mighty things, to win glorious triumphs, even though checkered by failure, than to take rank with those poor sprits who neither enjoy much nor suffer much, because they live in the gray twilight that knows not victory or defeat.   -- Theodore Roosevelt
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